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MEMORANDUM 

TO: Boulder Public Library District 

  

FROM: Seter & Vander Wall, P.C.; Kim J. Seter, Esq.  

  

DATE: January 11, 2024 

  

RE: Legal Status Report for the January 16, 2024 Trustees' Meeting 

 

  
 

This is our legal status report for the December 12, 2023 Board of Trustees meeting. 

 

Minutes-AGENDA Action Item No. 4  

 

Task:  Prepare meeting minutes.   

 

Status:  The December 12, 2023 minutes are ready for approval. 

 

Action: Consider approval of the minutes presented in the packet. 

          

 

2024 Annual Administrative Resolution-Agenda item 16 a. 

 

 Task:   Provide an annual administrative resolution to address delegation of  

   annually required board actions including consultant renewals or   

   changes, posting places and other matters. 

  

 Status: A draft Annual Administrative Resolution is attached. 

  

 Action: The Board should adopt the Resolution with any modifications needed.  

 

   Motion: I move the Board of Trustees adopt the 2024 Annual  

   Administrative Resolution with the changes requested, if any, to be in  

   effect for fiscal year 2024   
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Insurance Package Ratification-Agenda item 16. b. 

 

 Task:   Obtain insurance coverages for property, liability and public officials  

   errors and omissions. 

  

 Status: Insurance proposals and recommendations are attached. The insurance  

   was bound before the end of 2023 to be effective January 1. 

  

 Action: The Board should ratify the binding of the insurance coverages.  

 

   Motion: I move the Board of Trustees ratify the binding of the  

   recommended insurance coverages as set forth in the IMA Insurance  

   Proposal dated to be effective January 1, 2024 to January 1, 2025.  

          

 

2024 Budget and Mill Levy Certification-Completed 

 

 Task:  Certify Mills for Levy and Collection to the BOCC  

 

Status:  The final anticipated revenue for 2024 collection is $ 21,404,074. 

 

Action: No action required. This matter will be removed from the next report. 

         

 

Notice of Violation of 5.5 % Limitation-Completed 

 

Task: The Colorado Division of Local Governments in the Department of Local 

Affairs notified the County of its belief the District has violated the 

limitation of 5.5% property tax revenue increases and must refund its tax 

receipts.  

 

Status:  The Division is asking us for Canvass Board or election officer signed 

results. Mitch is trying to get those from the County.  

 

Action: This matter will be removed from the next report. 

          

 

Negotiation of Intergovernmental Agreement Among Library, City and BOCC Re Trustee 

Appointment-Completed 

 

Task:  Draft, negotiate and finalize Intergovernmental Agreement among the 

City, County and Library District required by § 24-90-107(2)(e), C.R.S. 

 

Status:  This has been completed.  

 

Action: This matter will be removed from the next report. 
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Transition Process for Administrative Work-New Report 

 

 Task:  Transition minutes, notices, agenda preparation, records management etc.  

   to BPLD personnel. 

 

 Status: Agenda and packet preparation has been transitioned. Archives and other  

   matters will be transitioned as capacity warrants.  

 

 Action: None required. 

         

 

Negotiation of Intergovernmental Agreement Between City and District-New Report  

 

Task:  Draft, negotiate and finalize Intergovernmental Agreement among the City 

and Library District required by § 24-90-107(2)(e), C.R.S. 

 

Status:  The IGA has been completed and signed. There may be some additional 

discussion regarding insurance in the future.  

 

Action: This matter will be removed from the next report. 

          

 

Additional Projects Underway 

 

a. Colorado Open Records Act Resolution (CORA). 

 

b. Colorado State Archives Records Retention Schedule and Resolution. 

  

c. Resolution regarding disposal of data containing personally identifying 

information. 
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      Boulder Public Library District 

 Board of Trustees:  Res. -   

 

 

CERTIFIED COPY OF ANNUAL ADMINISTRATIVE RESOLUTION OF THE 

BOULDER PUBLIC LIBRARY DISTRICT 

(2024) 

 

 

STATE OF COLORADO ) 

    )  ss. 

COUNTY OF  BOULDER ) 

 

 

 At a regular meeting of the Board of Trustees of the Boulder Library District, City of 

Boulder, Boulder County, Colorado, held at 6:00 p.m., January 16, 2024, at Boulder Public 

Library, Canyon Meeting Room, 1001 Arapahoe Ave, Boulder Colorado, the following Trustees 

were present: 

 

 Katharine (Joni) Teter 

 Benita Duran 

 Sylvia Wirba 

 Doug Hamilton 

 Cara O’Brien 

 Jennifer Yee 

 Sam Fugua 

 

The following proceedings were had and done, to wit: 

 

 It was moved by Trustee ____ to adopt the following Resolution and ratify actions taken 

in connection herewith: 

 

WHEREAS, the Boulder Public Library District (the “District”) was organized as a library 

district pursuant to §24-90-101 et seq., C.R.S.; and   

 

 WHEREAS, the Board of Trustees of the District has a duty to perform certain obligations 

in order to assure the efficient operation of the District; and  

 

 WHEREAS, Colorado statutes require the Board to publish legal notices in a newspaper of 

general circulation in the District chosen as the newspaper for official publications; and  

 

 WHEREAS, § 24-90-109(1)(a). C.R.S. requires that a copy of the District’s bylaws shall be 

filed with the State Library; and 

 

WHEREAS, § 24-90-109(1)(k), C.R.S. authorizes the Board of Trustees to bond persons 

entrusted with library funds; and 
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WHEREAS, Section 24-90-109(1)(p.5), C.R.S. requires the District to maintain a current, 

accurate map of the legal service area and provide for it to be on file with the State Library; and 

 

WHEREAS, § 24-90-109(2.5), C.R.S. requires the Board of Trustees to respond to a 

survey by the state library at the close of each calendar year; and  

 

 WHEREAS, the statutes require that the Board of Trustees meet regularly at a time and in a 

place to be designated by the Board; and 

 

 WHEREAS, § 24-6-402(2)(c), C.R.S., specifies the duty of the Board of Trustees to 

designate a public posting place within the boundaries of the District for notices of meetings, in 

addition to any other means of notice;  and  

 

WHEREAS, in accordance with the Colorado Governmental Immunity Act, the Board is 

given authority to obtain insurance against liability for injuries for which the District may be 

liable under the Governmental Immunity Act, pursuant to § 24-10-115, C.R.S.; and 

 

WHEREAS, concerning the public records of the District, § 24-72-202(2), C.R.S. defines 

“Official Custodian” to mean and include any officer or employee of any political subdivision of 

the state who is responsible for the maintenance, care, and keeping of public records, regardless 

of whether the records are in his or her actual personal custody and control; and 

 

WHEREAS, the Local Government Budget Law of Colorado, §§ 29-1-101, et seq., 

C.R.S., requires the Board to hold a public hearing on proposed budgets and amendments 

thereto, to adopt budgets, and to file copies of the budgets and amendments thereto; and 

 

WHEREAS, the Board of Trustees desires to appoint a finance officer for the District to 

assist with providing financial services and to assist with the financial operations of the District, and 

who shall also be designated as the budget officer required to prepare and submit to the Board a 

proposed District budget by October 15, pursuant to §§ 29-1-104 and 29-1-105(3)(d), C.R.S.; and 

 

 WHEREAS, if required under § 29-1-603, C.R.S., the governing body of the District 

shall cause to be made an annual audit of the financial statements for each fiscal year; and 

 

WHEREAS, pursuant to the Intergovernmental Agreement among the District, City of 

Boulder, and Boulder County dated December 8, 2023, the District is required to file an annual 

report with the City and the County by July 31 of each year, beginning in the year 2025; and  

 

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF 

THE BOULDER PUBLIC LIBRARY DISTRICT THAT: 

 

 1. The Board designates The Daily Camera as the official newspaper of general 

circulation within the boundaries of the District, or in the vicinity of the District if none is 

circulated within the District, and directs that all legal notices shall be published in accordance 

with applicable law therein. 
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 2. The Board directs the District Manager to file a copy of the District’s bylaws with 

the State Library. 

 

3. The Board directs the District Manager to obtain bonding for the persons 

entrusted with the Library funds. 

 

 4. The Board directs the District Manager to maintain a current, accurate map and 

file it with the State Library. 

 

5. The Board directs the District Manager to complete the annual questionnaire 

submitted by the State Library at the end of each year. 

 

 6. The Board will hold its regular meetings on the second Monday of every month at 

6:00 p.m. at the Boulder Public Library District, 1001 Arapahoe Avenue, Boulder, Colorado. 

The Board may also conduct meetings via Zoom videoconferencing platform.   

 

 7. Regular and Special Meeting notices shall be posted at the Boulder Public Library 

District, 1001 Arapahoe Avenue, Boulder, Colorado and on the District’s website at 

www.boulderlibrary.org.   

 

 8.  The Board directs the District Manager to obtain quotes and maintain insurance 

for the District, to insure the Trustees acting within the scope of employment by the Board 

against all or any part of liability for an injury; to insure against the expense of defending a claim 

for injury against the District, its staff or its Board.  The Board will annually review all insurance 

policies in effect. 

 

 9. The Board designates the District Manager to serve as the official custodian of 

public records for the District, who shall coordinate with legal counsel to the extent they 

maintain any public records. 

 

10. The Board designates ____________, the District accountant, as the District’s 

finance officer.  The Board designates the Finance Officer to serve as the budget officer, and to 

submit a proposed budget to the Board by October 15, and, in cooperation with legal counsel, to 

schedule a public hearing on the proposed budget; to prepare a final budget, budget resolutions 

and amendments to the budget, if necessary; to certify the mill levy on or before December 15; 

and to file the approved budgets and amendments thereto with the proper governmental agencies 

in accordance with the Local Government Budget Law of Colorado. 

 

11. The Board of Trustees appoints the law firm of Seter & Vander Wall, P.C. as 

legal counsel for the District. 

 

12. The Board directs the District accountant to prepare or cause to be prepared for 

filing with the State Auditor, if required, an audit of the financial statements by June 30.  Further, 

the Board directs that the audit be filed with the State Auditor by July 31. 

 

http://www.boulderlibrary.org/
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13. The Board directs the District Manager to, no later than July 31 of each year, after 

beginning the year 2025, complete the annual report as required by the Intergovernmental 

Agreement with the City of Boulder and Boulder County which report shall include: the current 

state of the library system; goals and projections for the coming year; a summary of the current 

adopted budget; status of reserve accounts and accounts; and such other statistics and 

information as the Board deems to be of the public interest. 

 

 Whereupon, the motion was seconded by Trustee ____, and upon vote, unanimously 

carried.  The Chair declared the motion carried and so ordered. 

 

 

 

 

(Remainder of page intentionally left blank) 
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CERTIFIED COPY OF ANNUAL ADMINISTRATIVE RESOLUTION OF THE 

BOULDER PUBLIC LIBRARY DISTRICT (2024) 

 

SIGNATURE PAGE 

 

 

 ADOPTED AND APPROVED THE 16TH DAY OF JANUARY, 2024. 

 

 

 

      Boulder Public Library District 

 

 

      By:         

              President 

 

ATTEST: 

 

By:       

 Secretary/Assistant Secretary 
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CERTIFICATION 

 

 

 I, ___________________, Secretary/Assistant Secretary of the Board of Trustees of the 

Boulder Public Library District, do hereby certify that the attached and foregoing Resolution is a 

true copy from the records of the proceedings of the Board of said District, on file with Seter & 

Vander Wall, P.C., legal counsel to the District. 

 

 IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of the 

District, Boulder County, Colorado, this 16th day of January, 2024. 

 

 

              

      Secretary  

 

 

 

 

[ S E A L ] 
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